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JOIN THE ARB TEAM! 
of all successful competitors are placed on the 
employment list for that classification in ranked order 
according to final score.  Individuals in the top three 
ranks of the employment list are eligible to be 
considered for hire. 

Step 4:  Apply for ARB Job Openings 

Individuals who have obtained employment list eligibility 
are encouraged to proactively obtain information 
regarding available positions.  All ARB job opportunities 
are posted to the “Examinations and Vacancies” area of 
the ARB web-site at http://www.arb.ca.gov/as/personnel/ 
jobs/examvac.htm. You are strongly encouraged to 
check job opportunity listings on a regular basis and 
apply for positions for which you are interested. 

When vacancies occur, ARB may send “contact letters” 
to individuals on the employment list to determine their 
interest in being considered for the vacant position.  It is 
extremely important that you respond to all “contact 
letters” regarding employment by the specified due date.  
Failure to respond timely can result in your name being 
removed from the employment list. 

Step 5:  The Hiring Process 

The hiring process begins with a hiring interview specific 
to a particular position.  Such interviews are typically 
conducted by the hiring supervisors and managers.  
Interview questions are tailored to the job duties and 
skills required for success in the specific position.  The 
applicant that best meets the skills, knowledge, and 
abilities required for the specific position is selected.   

If you are not selected for a specific position, you are 
strongly encouraged to continue to apply for other 
employment opportunities with ARB. 

 

Step 6:  Probationary Period 

Once hired, you will be required to serve a probationary 
period of six months to one year.  The probationary 
period is considered the final portion of the examination 
process.  You will be provided regular performance 
evaluations throughout the probationary period.  In order 
to obtain permanent civil service status, you must 
successfully complete the probationary period. 

Additional Information 

Additional information regarding ARB examinations and 
employment opportunities is available on-line at: 

 http://arb.ca.gov/as/personnel/jobs/examplan.pdf 
 http://www.arb.ca.gov/as/personnel/jobs/examvac.htm 
 http://www.spb.ca.gov/ 

or contact ARB directly at (916) 322-8192. 

Air Resources Board 
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If you have a disability that may require 
accommodation in the examination process, mark 
the appropriate box on the State Examination 
Application Form and review the State Personnel 
Board publication “Important Information for Persons 
with Disabilities Applying for State Civil Service 
Examinations” 
(http://www.spb.ca.gov/jobs/special/disabilities.htm). 

 Examination Bulletins announce administration of an 
examination for a specific classification. The Bulletin 
contains important information regarding how to file an 
application to participate in the examination and lists the 
qualifications required to compete in the examination.  
To apply for an examination, complete a State 
Examination Application (STD. 678) and any other 
required documents (Statement of Qualifications, 
Supplemental Application, etc.) as stated on the 
Examination Bulletin.  The State Examination 
Application (STD. 678) is available from the State 
Personnel Board (SPB) or ARB.  The State Examination 
Application (STD. 678) is also available on-line at 
http://www.spb.ca.gov/jobs/stateapp.htm. Include the 
examination title on your application and follow all filing 
instructions as stated on the Examination Bulletin.  Late 
applications cannot be accepted. Completed State 
Examination Applications (STD. 678) for examinations 
administered by ARB may be submitted in person or by 
mail to: 

Air Resources Board 
Examination Unit 

P.O. Box 2815/1001 I Street, 20th Floor 
Sacramento, CA 95812-0550 

Once an application has been submitted, it will be 
reviewed to determine if you meet the minimum 
qualifications for admittance to the examination. If your 
application is rejected, you will be provided written 
notification of the reason(s) for the rejection and an 
opportunity to submit additional information to clarify 
your possession of the education and/or experience 
required for admittance to the examination.  It is possible 
information on your application was not clear, was 
inadvertently left out, or was misinterpreted.  If you are 
still denied admittance to the examination, you will be 
provided with information regarding your appeal rights. 

Step 2:  Compete in the Examination 

Review the information contained in the Examination 
Bulletin carefully.  The “Examination Information” section 
of the Examination Bulletin contains specific information 
regarding the type of examination to be used and how 
examination scores will be determined.  Examinations 
administered by ARB may include a written test, 
Supplemental Application, Statement of Qualifications, 
and/or a Qualifications Appraisal Interview.  The “Scope” 
section of the Examination Bulletin lists the subject 
areas to be covered by the examination. 

Examinations for some positions used at ARB 
(Information Technology Analysts, Office Assistants, 
Staff Services Analysts, etc.) may require applicants to 
apply via the Internet, complete an on-line education 
and experience examination process, or take a 
computer-based examination.  These examinations are 
typically administered by SPB.  Information regarding 
these examinations can be obtained from the SPB on-
line at http://www.spb.ca.gov. 

Step 3:  Employment List Eligibility 

The State civil service system requires civil service 
positions to be filled by individuals who have established 
eligibility through the examination process.  The names  

The California Air Resources Board (ARB) is part of the 
California Environmental Protection Agency (Cal/EPA), 
an organization which reports directly to the Governor’s 
Office in the Executive Branch of California State 
Government. 

The Mission of ARB is to promote and protect public 
health, welfare, and ecological resources through the 
effective and efficient reduction of air pollutants while 
recognizing and considering the effects on the economy 
of the State. 

ARB employs over 1100 staff as engineers, scientists, 
instrument technicians, field representatives, automotive 
technicians, attorneys, information technology 
specialists, administrative analysts, and administrative 
support.  Positions exist in Sacramento and El Monte.  
ARB operates under the civil service merit selection 
system of the State of California.  Hiring decisions are 
based on employment list eligibility established as a 
result of competitive examination designed to determine 
the ability, qualifications, and fitness of competitors to 
perform the duties of the specific classification.  
Following is information for prospective candidates new 
to State service. 

Examination Process 

Before you can be appointed to a position with ARB, you 
must compete in an open competitive civil service 
examination and establish employment list eligibility for 
the specific classification for which you are seeking 
employment.  The California civil service examination 
process consists of six steps: 

Step 1:  Apply for an Examination 

Begin by identifying examinations in progress for which 
you qualify.  A list of examinations scheduled for 
administration by ARB can be obtained on-line at 
http://arb.ca.gov/as/personnel/jobs/examplan.pdf. 

Join the ARB Team! 
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